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Student Name__________________________

Start Date: __________   Completion Date: _______________
Student Competency Checklist
Updated: January 6, 2011
DIRECTIONS:  Students must meet the following competencies within two weeks of enrolling in order to continue in the online school.  If these competencies are not completed, then the student may be dismissed from the school. 
Each day, online students should do the following:
1. Login to Moodle and click into each course (http://ohsmoodle.cusd.com) 

2. Write your “to do” list and write it in your binder.

3. Read teacher blogs (in Moodle or iGoogle:  http://clovisonlineschool.wordpress.com )

4. Check Email (http://login.live.com) Firstnamelastname@cos.cusd.com 
5. Check Elluminate/online class sessions (in Moodle)

6. Do assignments and have parent check each evening.
I have met the following competencies to be successful in the Clovis Online School:
	Teacher Check Off / Date
	Student Check Off / Date
	Items To Complete

	
	
	Has completed interview and chosen to join the school.  


	
	
	Completed online training at: www.answerbay.com 



	
	
	PARENT SUPPORT: Parent/guardian verification of completed online training at: www.answerbay.com (See parent verification form)



	
	
	Parent/guardian has emailed with Mary Miranda, computer lab teacher



	
	
	Parent/guardian verification to sign off my “to do” list for at least two days in a row.



	
	
	Parent/guardian verification: Knows how to check completed “assignments” area online.



	
	
	ORGANIZATION: Has a binder with dividers and blank binder paper



	
	
	Has a printed calendar showing when course work will be completed each day.


	
	
	Has a written “to do” list with dates showing work “to do” and completed each day that is kept in the front part of the binder.




	
	
	Knows how to open three tabs in a web browser.  (One for email, one for Moodle and one for assignments)



	
	
	Logs into Moodle each day before noon  and clicks into each class and writes down assignments on the “to do” list



	
	
	Completes assignments in each course each day as required 



	
	
	Has a written list of other students and adults who can help me when I have questions.



	
	
	Knows where to find my current grade in the course.  



	
	
	Has created a Quia account and completed the “training” survey.



	
	
	DOCUMENTS:  Knows how to save and turn in assignments in Moodle as an attachment.

	
	
	Knows how to create and name a document in Word.



	
	
	Has set up folders on my computer where I can save my documents.



	
	
	EMAIL: Knows how to log into COS email.

	
	
	Has sent a group email to all my teachers and cc’d Mary and Rob.  Knows how to check email every day and responds to teachers.


	
	
	Knows how to log into COS email and set up Instant Message.



	
	
	INSTANT MESSAGE (IM): Has sent an IM to a teacher or another adult in the school and added “buddies” in my IM account – including Mary, Rob, Chai, Kelli and all my teachers.

	
	
	Knows how to download the WinLive IM client to use for IM.



	
	
	ELLUMINATE: Has viewed a class meeting in Elluminate.

	
	
	Logs into weekly class meetings via Elluminate.



	
	
	BACK UP:  Has seen and bookmarked the Clovis Online School wiki for back up course content:  http://clovisonlineschool.pbworks.com 

	
	
	Has seen and bookmarked the Clovis Online School blog for ongoing school information: http://clovisonlineschool.wordpress.com 



	
	
	Knows how to complete the daily attendance calendar.



	
	
	Parent verification form completed and signed.



